
1 

  

 
 

 

 

 

 

 

 

Project Publisher  

User Guide  

 

 

 

 

 

 
100711 



2 

Table of Contents  
TABLE OF CONTENTS ......................................................................................................................................2 

1 ABOUT PROJECT PUBLISHER ...................................................................................................................4 

2 VERSIONS & SOFTWARE/SYSTEM REQUIREMENTS ..................................................................................5 

2.1 VERSION 2007 ............................................................................................................................................................... 5 

2.2 VERSION 2010 ............................................................................................................................................................... 6 

3 INSTALLATION ........................................................................................................................................7 

3.1 VERSION 2007 ............................................................................................................................................................... 7 

3.2 VERSION 2010 ............................................................................................................................................................... 8 

3.3 PROXY SERVER SETTINGS ................................................................................................................................................ 12 

4 ACTIVATION ......................................................................................................................................... 14 

4.1 ACTIVATION FOR PURCHASED ACCOUNTS........................................................................................................................... 14 

4.2 ACTIVATION FOR TRIAL ACCOUNTS ................................................................................................................................... 14 

5 PROJECT PUBLISHER MENU ................................................................................................................... 16 

5.1 VERSION 2007 ............................................................................................................................................................. 16 

5.2 VERSION 2010 ............................................................................................................................................................. 17 

6 FEATURES & SETTINGS .......................................................................................................................... 20 

6.1 PROJECT PUBLISHER CUSTOM LISTS .................................................................................................................................. 20 

6.2 UPDATE PROJECT PROGRESS /  UPDATE PROGRESS............................................................................................................... 22 

6.3 COMMUNICATE ............................................................................................................................................................ 29 

6.4 RESOURCE MAPPING ..................................................................................................................................................... 30 

6.5 CUSTOM PROJECT FIELDS ................................................................................................................................................ 36 

6.6 DEFINE WHICH MICROSOFT PROJECT FIELDS TO PUBLISH ...................................................................................................... 44 

6.7 DEFINE EDITABLE AND NON-EDITABLE TASK AND PROJECT CENTER FIELDS ............................................................................... 47 

6.8 SYNCHRONIZE CUSTOM FIELDS ........................................................................................................................................ 49 

6.9 TASK BASED VS. ASSIGNMENT BASED PUBLISHING ............................................................................................................... 50 

6.10 PUBLISH SUMMARY TASKS .............................................................................................................................................. 54 

6.11 DELETE A PUBLISHED MICROSOFT PROJECT ........................................................................................................................ 55 

6.12 SYNCHRONIZE MICROSOFT SHAREPOINT, OUTLOOK AND PROJECT SCHEDULE FOR TASK UPDATES ................................................ 59 

6.13 DISABLE PROJECT SERVER ............................................................................................................................................... 59 



3 

7 CONFIGURING PROJECT PUBLISHER SETTINGS ....................................................................................... 63 

7.1 DESCRIPTION OF PROJECT OPTIONS .................................................................................................................................. 63 

8 PUBLISHING YOUR MICROSOFT PROJECT SCHEDULE .............................................................................. 66 

8.1 GETTING STARTED ......................................................................................................................................................... 66 

9 TROUBLESHOOTING.............................................................................................................................. 70 

9.1 INSTALLATION AND ACTIVATION ....................................................................................................................................... 70 

9.2 PUBLISHING ERRORS AND OTHER PROJECT PUBLISHER HELP .................................................................................................. 70 

10 PRODUCT SUPPORT .......................................................................................................................... 71 

10.1 EPM LIVE KNOWLEDGE BASE WEBSITE ............................................................................................................................. 71 

10.2 EPM LIVE FORUM ......................................................................................................................................................... 71 

10.3 EPM LIVE HELP DESK SUPPORT ....................................................................................................................................... 71 

10.4 PROJECT PUBLISHER TRAINING ......................................................................................................................................... 71 

11 MICROSOFT APPLICATION TRAINING & SUPPORT .............................................................................. 72 

11.1 2007 .......................................................................................................................................................................... 72 

11.2 2010 .......................................................................................................................................................................... 72 

 



4 

1  About Project Publisher  

 

Project Publisher is a Microsoft Project add-in that connects Microsoft Project and Microsoft SharePoint to make 

working together on projects easier.  By publishing Microsoft Project files (.mpp) to Microsoft SharePoint, all 

team members can access and update their own tasks and key project information.   

The purpose of this document is to provide the Project Publisher user with the tools to get the most out of 

Project Publisher.  It is highly recommended that the user review this guide, particularly the features and 

configuration options, prior to using Project Publisher.  This will allow for a thorough understanding of not only 

how to use Project Publisher, but also how the tool interacts with Microsoft SharePoint and Microsoft Project.  

bƻǘŜΥ ¢ƘŜ ǊŜŦŜǊŜƴŎŜ ǘƻ ΨtǊƻƧŜŎǘ aŀƴŀƎŜǊΩ throughout this document represents the resource that is using the 

Project Publisher product. 
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2  Versions & Software/System  Requirements  
There are two versions of Project Publisher; 2007 (v3.x) and 2010 (v4.x).  Version 2007 is compatible with 

Microsoft Project 2003 and 2007.  However, version 2010 is only compatible with Microsoft Project 2010.   

Both versions are compatible with either SharePoint 2007 or 2010 (when paired with the applicable version of 

Microsoft Project). 

 

2.1  Version 2007  

The following are the minimum versions of Microsoft applications required on the client-machine for use with 

Project Publisher 2007 (v3.x). 

¶ You must be running Microsoft Project 2003 or 2007.  

¶  You must have .Net Framework 1.1 installed.   

¶  You must be running Microsoft Windows XP with Service Pack (SP) 2, Windows Server 2003 with SP1, or 

later operating system.   

¶ You must be using English localization on the client machine that is using Project Publisher and the 

English language pack for SharePoint 2007/2010.  

Notes: It is highly recommended that the resource(s) using ProjŜŎǘ tǳōƭƛǎƘŜǊ ƘŀǾŜ ŀǘ ƭŜŀǎǘ ŀ ōŜƎƛƴƴŜǊΩǎ ƭŜǾŜƭ ƻŦ 

expertise creating and modifying Microsoft SharePoint lists, views and permissions.   
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2.2  Version 2010  

The following are the minimum Microsoft application version requirements for use with Project Publisher 2010 

(v4.x): 

¶ Microsoft Office Project 2010. 

¶ You must have .Net Framework 1.1 installed.  

¶ You must be running Microsoft Windows XP with Service Pack (SP) 2, Windows Server 2003 with SP1, or 

later operating system.  

¶ You must be using English localization on the client machine that is using Project Publisher and the 

English language pack for SharePoint 2007/2010.  

Notes: It iǎ ƘƛƎƘƭȅ ǊŜŎƻƳƳŜƴŘŜŘ ǘƘŀǘ ǘƘŜ ǊŜǎƻǳǊŎŜόǎύ ǳǎƛƴƎ tǊƻƧŜŎǘ tǳōƭƛǎƘŜǊ ƘŀǾŜ ŀǘ ƭŜŀǎǘ ŀ ōŜƎƛƴƴŜǊΩǎ ƭŜǾŜƭ ƻŦ 

expertise creating and modifying Microsoft SharePoint lists, views and permissions.   

http://www.microsoft.com/downloads/details.aspx?familyid=262D25E3-F589-4842-8157-034D1E7CF3A3&displaylang=en
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3  Installation  

3.1  Version 2007  

1. Click on the following link to start the installation wizard: 

http://www.projectpublisher.com/DownloadPublisher.aspx 

2. Click Run to download Project Publisher. 

 

3. Click Run to begin the software download. 

 

4. Select the Everyone radio button and then the Next button. 

http://www.projectpublisher.com/DownloadPublisher.aspx
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5. When the Project Publisher installation is complete, click the Close button. 

 

 

6. Once Microsoft Project has been launched, you will find the Project Publisher menu 

located on the toolbar (shown below). 

 

3.2  Version 2010  

1. Click on the following link to start the installation wizard: 

http://www.projectpublisher.com/downloads/projectpublisher2010.zip  

2. Click the Open button to open the installer files or Save to save the files to a location 
of your choice on your computer.  Note: If you chose Save, select Open once the 
download is complete.  

http://www.projectpublisher.com/downloads/projectpublisher2010.zip
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3. You will now be presented with three folders for which to download the appropriate 
version of Project Publisher 2010 on your computer.  Please read the description of 
each option in the matrix below BEFORE selecting one of the options.  You will 
need to know which Operating System and Office 2010 version is installed on your 
computer in order to select the correct installer files. 
 

 

 
 

 

Compatibility Matrix:  

 

 

 

 

 

 

4.  Read and Accept the Project Publisher 2010 Setup Agreement. 
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5. Select Run. 
 

 
 

6. Select the Next button. 
 

 
 

7. Enable (select) the Everyone option and then click the Next button. 
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8. Select the Next button. 

 

 

 

9.  Installation is in progress . . . . . . 
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10. Upon completion of the installation, click the Close button.  

 

 

11. Once Microsoft Project 2010 has been launched, you will find the Publisher tab 

located on the ribbon (shown below).  

 

 

3.3  Proxy Server Settings  

If you are behind a proxy server, you will need to configure Project Publisher with your proxy server settings. 

Please follow the instructions below.   
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1. Launch Microsoft Project and from the Project Publisher or Publisher menu, select Help Ą 

Proxy Settings. 

2. Enter the required data and click on the Save button. 
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4  Activation  
Instructions for activating Project Publisher are different based upon whether you have purchased your Project 

Publisher product or if you are using a trial version of the product.  

4.1  Activation for Purchased Accounts  

1. Launch Microsoft Project and click on the Project Publisher or Publisher menu, and then select 

Help  Ą Activate from the drop down list. 

2. Enter the Company and Serial Number associated with your Project Publisher order, and then 

click on the Activate Now button. 

Notes:  The Company and Serial Number must be entered exactly as provided to you by EPM Live at the time 

of your order confirmation.  Do not copy and paste the Company or Serial Number.  Type them in, paying close 

attention to upper and lower case letters, numbers, characters, etc.  

 

3. You will get a confirmation of your activation; click on the OK button. 

 

4.2  Activation for Trial Accounts  

1. Launch Microsoft Project and click on the Project Publisher or Publisher menu, and then select 

Help  Ą Activate from the drop down list. 

2. When the Activation screen appears, click on the Skip Activation button. Do not enter any data 

in the Company or Serial Number fields. 
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5  Project Publisher Menu  
This section will review the Project Publisher menu and provide a brief description of the different menu 

options.  Please refer to the section below that is specific to the version of Project Publisher you are using (2007 

or 2010). 

Section 6 άFeatures & Settingsέ ƎƻŜǎ ƛƴǘƻ ŘŜǘŀƛƭ as to how each menu option works, how to use it and how to 

configure it.   

5.1  Version 2007  

 

 This will initiate the publishing process.  Refer to the Section 8 for details. 

 
Update Progress will obtain updates from the SharePoint workspace Task Center list.  

Refer to the Section 6.2 details. 

 
The Communicate button contains a sub-list of the options listed below.  Please refer to 

the section 6.3 for details specific to each. 

 
 

 

 

 
The Project Options button contains a sub-list of options listed below. 

  

 

 

 

 

Refer to Section 7 for details. 

Refer to Section 6.4 for details. 

Refer to Section 6.5  for details. 

Refer to Section 6.5  for details. 

Refer to Section 6.8  for details. 


















































































































