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1 About Project Publisher

PROJECT COLLABORATION
MANAGEMENT & REPORTING
« Effectively plan and control « Centralize all project
project schedules information
« Gain greater control of « Use Microsoft Office tools to
resources and finances generate reports

» Quickly access the information

« Streamline everyday project
you need

processes

ProjectPublisher is a MicrosoRroject addin that connects MicrosofProject andMicrosoft SharePoint to make
working together on projects easieBy publishing Microsoft Project filésnpp)to Microsoft SharePoint, all
team members can access and update their own tasks and key project information.

The purpose of this document ig provide the Project Publisher user with the tools to get the most out of
Project Publisher. It is highly recommended that the user review this guide, partigchiaflyatures and
configuration optionsprior to using Project Publisher. This will alfowa thorough understanding of not only
how to use Project Publishdsut alsohow the tool interacts with MicrosoféharePoinand Microsoft Project.

b2GSY ¢KS NBTSNEBy h®ughotthid tosinénbrépteseats tielre3dbimidhat is ugithe
Project Publisher product.



2 Versions & Software/System  Requirements

There are two versions of Project Publisher; 20 x)and 2010(v4.x) Version 2001 compatible with
Microsoft Project 208 and2007. However, vesion 2010s onlycompatible with Microsoft Project 2010.

Both versions are compatible with either SharePoint 2007 or Z@&n paired with the applicable version of
Microsoft Project).

& Project publisher 2007

ﬁrﬂjém 2007

" ———— 5 [l Microsoft
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2007
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.. Microsofts

3 Project pubisher 2010 > ¢ SharePoint
: 2010

et a T

Project2ol0

2.1 Version 2007

The followingare the minimum versionsf Microsoft applications ragjred on the clientmachinefor use with
Project Publishe2007 (v3.X)

1 You must be running MicroftdProject 2003 or 2007

9 You must have .Net Framework 1.1 installed.

1 You must be running Microsoft Windows XP with Service Pack (SP) 2, Windows @&3weitl2 SP1, or
later operating system.

1 You must be using English localization on the client machine that is using Project Publisher and the
English language pack for SharePoint 2007/2010.

Notes:lt is highly recommended that the resource(s) using Br@ G t dzof A AKSNJ KIF @S G € S|
expertise creating and modifying Microsoft SharePoint lists, views and perioiss



2.2 Version 2010

The following are the minimurklicrosoft applicatiorversion requirenentsfor use with Project Publisher 20
(v4.x)

1 Microsoft Office Projec2010.

I You must haveNet Framework 1.1 installed.

1 You must be running MicrosoftVindows XP with Service Pack (SP) 2, Windows Server 2003 with
later operating system.

1 You must be using English localization on the client machine that is using Project Publisher
English language pack for SharePoint 2007/2010.

Notes: Itia KA IKE & NBO2YYSYRSR GKI G GKS NBaz2dzZNOS6a0 dzaAy 3
expertise creating and modifying Microsoft SharePoint lists, views and penoiss


http://www.microsoft.com/downloads/details.aspx?familyid=262D25E3-F589-4842-8157-034D1E7CF3A3&displaylang=en
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3.1

Installation

Version 2007

1. Click on the following link to start thiastallation wizad:

http://www.projectpublisher.com/DownloadPublisher.aspx

2. ClickRunto download Project Publisher

Do you want to run or save this file?

Name: publishersetup.msi
Type: Windows Installer Package, 4.05MB
From: www.projectpublisher.com

—— | Rn || Save || Cace |

While fieq from the Intemet can be usefid. this file type can
potertially hamm your computer. ¥ you do not trust the source, do not
nun or save this scftware. \What o the rigk?

3. ClickRunto begin the software download

Do you want to run this software?
S Publsher: [PHLve

(3] More options e d i

Whie fies from the internet can be usefid, ths fle type can potentially harm
your computer, Only run software from publshers you trust. What's the ag®

4. Select theEveryoneadio button and then théNextbutton.


http://www.projectpublisher.com/DownloadPublisher.aspx

S*dhsltl.’nnﬂl&
“& Project publisher

The e ot et Fv e Pl P Uikomeny L

Yo mond v mn TSm0 Ve T et 3 ST iRt s T Ieme o S P

5. When the Project Publisher installation is complete, clickGhesebutton.

Installation Complate

& Project publisher

u Progect Publisher has been successuly malaled I
Ll "Llhonw et

Flaass e kv Uipdaln 1o chadch b any ciical updales o B MET Frameead.

[ —

6. OnceMicrosoft Projecthas been launchedgou will find theProject Publishemenu

located on the toolbar (shown below).

1<) Microsoft Project -
I EE_] Eile Edit Yiew [nsert Format Tools Window ﬂtlpl Pﬁ'mﬂuhllsh:rl |

3.2 Version 2010

1. Click on the following link to start the installation wida

http://www.projectpublisher.com/downloads/projectpublisher2010.zip

2. Click theOpenbutton to open the installefiles or Save to save the files to a location
of your choice on your computer. Note: If you ch&ave selectOpenonce the
download is complete.


http://www.projectpublisher.com/downloads/projectpublisher2010.zip

Ls P
File Download L

i youn weank fo open or save this file?

.' Mame:  projecpublisherallb.dp
yp Compressed Zipped) Folder, 71365
Fom wwwoprojed ipublishes com

| Dhysen | Save | Carnsl
o | Al s before opening s type of file

i ‘il g fom the Interesl can be usstul. some flse can polentaly
QI ham your compuier, Fyow do nottrust the source, do rcl ogesn or
sae thisfile. What's the ek

3. You will now be presented with three folders for which to download the appropriate
version of Project Falisher 2010 on your computer?lease read the description of
each option in the matrix below BEFORE selecting one of the options. You will
need to know which Operating System and Office 2010 version is installed on your
computer in order to select theaerect installer files.

Mame Type
J wbd File folder
| %86 File falder
setup Windows Command Script

Compatibility Matrix: Operating Microsoft Office Project Publisher
System Software Install
64-bit 64-bit x64 or setup
64-bit 32-bit x86
32-bit 32-bit x86 or setup

4. Read andAcceptthe Project Publisher 2010 Setup Agreement.



B Project Publisher 2010 Setup x|

Far the following components:

.NET Fi k 4 Client Profile (x86 and x64)

Please read the following license agreement. Press the page down key to
ses the rest of the agreement

MICROSOFT SOFTWARE
SUPPLEMENTAL LICENSE TERMS

MICROSOFT NET FRAMEWORK 4 FOR
MTCROSOFT WTNNDOWS OPFRATING |

5] | Wiew EULE for prinfing

Do you accept the terms of the pending License Agreement?

IF you chaose Don't Accept. install will clase. Ta install you must accept
this agresment

I Accept |I " Don't Accept

5. SelectRun.

P il
Open File - Security Waming‘ u

The publisher could not be verified. Are you sure you want to
run this software?

Name: ...emp\Temp2_projectpublisher2010 zip\setup.cmd
Publisher: Unknown Publisher

Type: Windows Command Script
From: C\Users\Catherine\AppData\Local\Temp\Temp2_...

I Run I [ Cancel

l--' This file does not have a valid digital signature that verfies its
' publisher. You should only run software from publishers you trust.
How can | decide what software to un?

6. Select theNextbutton.

" Project Puiisher 2010 Sl Sl

Welcome to the Project Publisher 2010 Setup
Wizard

The et alles vall guicks pou hegaagh the deps rgunsd & nglall Py Pubiches 210 o pour
e

SWARMING: Thas cormpiier podgianm b piosechid by coppaghl ke snd bainslonal Heates:
Urnautraignd dupbcation of debibution of Bz program, of any potion of §, may nesull n sl ol
o camnal penabies, and sl be proseculed 1o e masamis esdent possbie under e L,

[ ][ e [hat ]

7. Enable (select) thEveryoneoption and then click th&lextbutton.



P s ——

Select Installation Folder

The irstaller will install Project Publizher 2010 to the following folder.

Tainstall in this folder, click "Mest". Taoinstall to & different folder, enter it below or click "Browse".

Folder:

C:\Program Files\EPM Live\Project Publizher 20704 Browse. .

Ingtall Project Publisher 2010 for yourself, or for anyone who uses this computer:

@) Everyone

Cancel ] [ < Back ] || Mext > I
8. Select theNextbutton.
18 Propect Puisdiaher 2010 IEIEIN-)
Confirm Instalkation
Thes reitalied i e 10 shall Priogscl Pubiishest ZTTI0 o6 sl Donguier
Click “Mea by pha® thes iyt sdladion,
Cancsi Bak | Blewt

9. Installation is in progress . .. . ..



4l Project Publisher 2010 = "

Installing Project Publisher 2010

Froject Publisher 2090 ix baing iratsbed

Plasoe pusd .

10. Upon completion of the installation, click ti@&osebutton.

("4 Project Pubkzker 2010 o ]

Installation Complete

Prosgiec] Pubskihii 20100z Bty izl wvilillad
Click: "Closa" to it

Pleazs ups 'Windoers Lpdsis io chack for sny oiical updates ko e HET Franssvork

|

11. Once Microsoft Project 201thas been launchedyou will find the Publisher tab

located on the ribbon (shown below).

Ol RRRE

1ask Resource Project View Publisher Format

3.3 Proxy Server Settings

If you are behind a proxy serveou will need to configure Project Publisher with your proxy server settings.
Please follow the instructions below.

12
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1. Launch Microsoft Projecand from the Project Publisheror Publishermenu, selectHelp A
Proxy Settings
2. Enter the required data and click the Savebutton.

% ProrySettings  ponel=) e

Prmgy Server:

Prowy Server Requires Suthentication

Use \Windows Authenbeation
Usemame

Paszword:




4 Activation

Instructions for activating’roject Publisher are different based upon whether you have purchased your Project
Publisher product or if you angsing atrial version of the product

4.1 Activation for Purchased Accounts

1. Launch Microsoft Project andick onthe Project Publisheior Publishermenu, andthen select
Help A Activate from the drop down list
2. Enter theCompanyand Serial Numbeassociated withyour Project Publisher order, and then
click on theActivate Nowbutton.
Notes: The Companyand Serial Number must be entered exactly as provided to you by EPM Live at the time

of your order confirmation. Do notopy and paste the Comparor Serial Numier. Type themin, paying close
attention to upperand lower case letters, numbersharacters etc.

P |
Activation l

Your copy of Project Publisher has not been activated. To activate your product please
enter your company information and senal number into the boxes below.

Company:
|

Serial Number:

You have 30 days left on your 20 day trial.

Bus Nows | Skip Activation | | ActivateNow | | Cancel |

S E_3

3. You will get a confirmation of your activatiariick on theOKbutton.

I

e

Your product has been activated successfully!

4.2 Activation for Trial Accounts
1. Launch Microsoft Project andick onthe Project Publisheior Publishermenu,andthen select
Help A Activatefrom the drop down list

2. When the Activation screen appears, click on 8i@p Activationbutton. Do not enter any data

in the Company or Serial Number fields

14
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Your copy of Project Publisher has not been activated. To activate your product please
enter your company information and senal number into the boxes below.

Company:

Serial Number:

Yeou have 20 days left on your 20 day trial.

BuNow -~ SkipAcivation | [/ Activate Now | ([ Cancel |




5 Project Publisher Menu

This section will review the Project Publisher menu and provide a brief description of the different menu
options. Please refer to the section below that is specific to the version of Project Publisher you are using (2007
or 2010).

Section6 ¢Features & Settingg 32 S & Jaytahdw daddidnuioptionworks, howto use it and how to
configure it.

5.1 Version 2007
Iﬂ]file Edit View Insert Format Tools Project Report  Collaborate  Window Help ProjectPuinsheri

Publish

a Task Name Duration Start Finigh Predecessors  |Resou Update Project Progress
1 . Communicate 2
2 Project Options 2
3 Go To Workspace
Help »

Publish This willinitiate the publishing process. Refer to tBection 8 for details

Update Progreswill obtain updates from the SharePoint workspace Task Center list.

Update Project Progress
Refer to theSection 6.2 details

TheCommunicatdutton contains a sullist ofthe optionslisted below Please refer to
the section 6.3 for details specific to each

Communicate

Request Updates

Email Entire Team

Ernail Selected Task(s) Resources |

_ _ TheProject Optiondutton contains a sultist of options listed below.
Project Options

Project Settings Refer to Sectiof for details.

Resource Mapping Refer to Sectiol.4 for details.
Project Information

Refer to Sectio®.5 for details.

Custom Fields Refer to Sectio®.5 for details.

Synchronize Fields Refer to Sectio6.8 for details.

16











































































































































































